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MOPAJOK
noctymna corpyaaukoB MbOY COII Ne 14 B nmomenieHus, B KOTOPBIX BEAETCS
00paboTKa MepCOHATBHBIX JAHHBIX

1. O0uMe MOJI0KEHUSA

1.1. Hacrosmme mnopsimok moctyma (nmanee — Ilopsiiok) COTPYIHHKOB
MBOY COLI Ne 14 B nomenieHusl, B KOTOPbIX BeAeTCs 00pabOTKa NepCOHATbHBIX
naHHbeiX (manee — [1JIH) B mHDOpMAIMOHHBIX CHCTEMax IMEPCOHATBHBIX JAHHBIX
(manee — UCIIJIH), ycTaHaBiIMBaeT €uHbIE TpeOOBAaHUS K JAOCTYNY COTPYIHUKOB
MBOY COII Ne 14 B cuyxeOHble MOMEIIEHUS B LEAX MPEJOTBPAICHUS
HapymieHus: npaB cyowsekToB I[1JIH, oO6paboTtka I1/[H KoTOpHIX HeoOXoauma s
OKa3aHMsI TOCYIapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT U 00€cTieueHus KaJapoBOi 1
oyxrantepckoit aestenbHocth B MBOY COIII Ne 14, a Ttakke B MeisX
oOecrieueHus coboieHnst TpedoBaHmil 3akoHoaTenbcTBa PO B o6mactu [1]1H.

1.2. Hacrosmmit Ilopsimok pa3paboTaH B COOTBETCTBUM C YacThio 1
«Ilepeunss mep, HampaBIEHHBIX Ha OOECIEUYCHUE BBIMOJHEHUS O00sS3aHHOCTEH,
npeaycMoTpeHHbix DenepasibHbiM  3aKOHOM  «O MEPCOHANIBHBIX JIAHHBIX» U
MPUHATBIMA B COOTBETCTBHM C HHM HOPMAaTHUBHBIMH TIPAaBOBBIMH aKTaMH,
ormepaTtopaMu, SBISIOIMIMMUCA TOCYJIApPCTBEHHBIMU WM  MYHULIHUNAIbHBIMHU
opraHammu», yTBEPKIEHHBIX TocTaHoBiieHueM I[IpaBurensctBa PD ot 21 mapta
2012r. Ne 211, wm wnaocHoBanum «TpeboBanuit o 3amuTe uUHGOPMAIINH,
HE COCTaBIIOILIECH T'OCYIAPCTBEHHYIO TalHY, COAEPKALIEHUCS B TOCYIAPCTBEHHBIX
WHMOPMAITMOHHBIX CHUCTEMax», YyTBepxkaAeHHbIX mpukazom DOCTIK Poccun
ot 11 depans 2013r. Nel7, u «TunoBeix TpeOOBaHMI MO OpraHuU3aluu |
oOecrieueHn0  (QYHKIIMOHUPOBAHUS  IMMUQPPOBAIBHBIX  (KpUnTOorpaduyecKux)
CPEICTB, TpEAHA3HAYCHHBIX JJIA 3alluThl HWHGOPMAIMK, HE CoAepIKaIlie
CBEJICHHI, COCTaBJISIIOLIMX TOCYAAapCTBEHHYIO TaiHy, B CIy4ae UX UCIIOJIb30BaHUS
UIsl oOecrieueHHs] O€30MaCHOCTH TEPCOHANBHBIX JAaHHBIX TpH UX 00paboTKe
B UH(OPMAITMOHHBIX CHUCTEMaxX MEPCOHANBHBIX JaHHBIX», YTBepxkaAeHHbIX DCbh
Poccun 21 deBpans 2008 r. Ne 149/6/6-622.

1.3. Konrtpomupyemas 30Ha (majgee — KOHTpoJHMpyemas 30HA) —
IPOCTPAHCTBO (TEPPUTOPHS, 3JaHHUE, YaCTh 3/aHHs, MOMEIICHHE), B KOTOPOM
pacnosioxkeHbl cpeacrBa aBroMaruszanuu W 3aumtel MCII[H, B TOM 4ucie
aBTOMaTU3UpOBaHHbIE pabouue mecta (Haiee — APM), Ha KOTOpBIX BeaeTcs
obpabotka I1]IH.

1.4. Tlepedyenr moMemieHH, B KOTOPBIX Bemercs oOpabotka [1/lH, n mx
IpaHUIBl yCTAaHABIMBAIOTCS TMpuKazoM aupektopa MBOY COII Ne 14
«OO0 ompeneneHuy TpaHUI] KOHTPOJIUPYEMOW 30HBI M TpeOOBaHUN K ee
0€30MacHOCTI.



1.5. Hacrosumii Ilopsaok oOsi3ateneH A NPUMEHEHUS M HUCTIOIHEHUS
BceMu cotpyannkamu MbOY COIII Ne 14.

1.6. OrtBeTcTBEHHOCTH 3a COOJIIOJIEHHE MON0XKEeHUH Hactosiiiero [lopsinka
HECYT COTPYIHHUKM CTPYKTYpHBIX mnoapazaeneHuid MBOY COIII Ne 14,
oOpabGarbiBatomie  [1/In, a Takke pPyKOBOAMUTENW JAHHBIX CTPYKTYPHBIX
MOJIPA3ICIICHUM.

1.7. Kontponp cobOmonenus TpeboBanuii  Hacrosimero  [lopsnka
o0ecrneunBaeT OTBETCTBEHHBIN 3a opranmu3anuio oopadorku [l 8 MBOY COLI
No 14.

2. TpeGoBaHus K NOMeNIEHUSIM KOHTPOJIMPYeMO# 30HbI

2.1. DBecKkOHTPONBHBIM  JOCTYNl  CTOPOHHUX JIMI] B  TOMEIICHUS
KOHTPOJIUPYEMO 30HBI IOJKEH ObITh UCKITIOUEH.

2.2. Bce momenieHusi KOHTPOIUPYEMOU 30HBI TOJDKHBI OBITH 000PYT0BaHbI
OXpaHHOM CHUTHaJW3aIuel, 1100 MpeaycMaTpruBaTh KPyTriIOCyTOUYHOE JEKYPCTRBO.

2.3. Orpaxnparonme KOHCTPYKIIMHA TOMEIICHUH KOHTPOJUPYEMOM 30HBI
JIOJDKHBI  TIPEANOJIaraTh CYIIECTBEHHBIE TPYAHOCTH ISl HAPYUIUTENS 1O UX
MIPEOI0JICHUIO.

2.4. K momemieHusM KOHTPOJHUPYEMOH 30HBI, B KOTOPBIX YCTAaHOBJICHBI
kpuntorpadpuueckue cpeacrpa samuthl [IJ[H (mamee — KpUIITOCpPEACTBA) WU
XPaHATCSA KIIOUEBBIC JIOKYMEHTBI K HHUM, (Jajgee — PEKHMHBIC ITOMEIICHHS),
NPEABSABIAIOTCA YKECTOUEHHBIE TpeOOBaHUS 10 OE30MACHOCTH, YKa3aHHbIC B
pazgene S Hacrosmumx [Ipasui.

3. JlocTyn B moMenieHus KOHTPOJHMPYEMOii 30HbI

3.1. JlocTynm MOCTOPOHHHMX JHI[ B TOMEIICHUS KOHTPOJIUPYEMOU 30HHI,
JIOJIKEH OCYUIECTBIISIETCS TOJIBKO BBUAY CITY:K€OHON HEOOXOIMMOCTH.

3.2. Ha MOMEHT TmpHUCYTCTBUS TOCTOPOHHHUX JIUI] B TOMEUICHUH
KOHTPOJIUPYEMOM 30HBI, JIOJDKHBI OBITh MPUHATHI MEpbl MO HEIOMYLICHUIO
O3HaKOMJIEHUS! TOCTOpoHHUX vl ¢ [IJIH (Hampumep: MOHHMTOPHI MOBEPHYTHI
B CTOPOHY OT IIOCETUTENEH, JTOKyMEHTbl yOpaHbl B CTOJ, JMOO HaXOASATCS
B HEIMIPO3pAuHOM ManKe WKW HAKPHITHl YUCTHIMU JTUCTAMU OyMaru).

3.3. Jlomyck COTpYAHMKOB B TIOMEIICHUS KOHTPOJIUPYEMOW 3OHBI
oopmiisieTcs nmocie noAnucanus coTpyaHukoM O0s13aTenbCcTBa O HEPA3TIAIeHUU
uH(popMalMu, CoOJEepKallled  MepCOHAIbHbIE  JaHHble, M  HMHCTPYKTaxa
OTBETCTBEHHBIM 3a opraHuzanuio odpadbotku I1[ln 8 MBOY COILI Ne 14, nubo
OTBETCTBEHHBIM 3a o0OecrieueHre O€30MacHOCTH MEePCOHAIBHBIX  JAaHHBIX
MH(POPMAIIMOHHBIX CUCTEM NepcOHANBHBIX JaHHbIX _ MBOY COIII Ne 14.

3.4. B Hepabouee Bpems MOMEUICHUS KOHTPOIUPYEMOM 30HBI JOJIKHBI
CTaBUTbCA Ha oxpaHy. lIpu 3TOM Bce OKHAa M JIBEpU B CMEKHBIE TOMEILECHUS
JIOJKHBI OBITh HAIEKHO 3aKPBIThI, MaTepHalibHble HocuTenu [1J[H A0mKHBI OBITH
yOpansbI B 3anupaemsble mkadsi (ceridor), APM BbIKITIOUEHBI A 3a0JI0KUPOBAHBI.



4. JlocTyn B cepBepHbIe MOMeNIeHUsI KOHTPOJIUPYEMOH 30HbI

4.1. Jloctyn B cepBepHble MOMEIICHHUS] KOHTPOJIUPYEMOM 30HBI pa3penicH
tonbko  anmuuHuctpatopy  MCIIJIH, oTBeTcTBeHHOMY 3a  oOecreueHue
0€30MacHOCTH MEPCOHATBHBIX JAHHBIX UH()OPMAIMOHHBIX CUCTEM MEPCOHATBHBIX
nanaeiX MBOY COIL Ne 14 u oTBeTCTBEHHOMY 3a opraHu3aiuio oopadotku [1/1xn
B MBOY COIII Ne 14.

4.2. Y0Oopka cepBEepHBIX MOMELIEHUI MPOUCXOIUT TOJIBKO IMPH CTPOTOM
KOHTPOJIE JIMILI, YKa3aHHbIX B MyHKTE 4.1 HacTosiuux [TpaBun

4.3. CepBepHble MOMEIICHHUS KOHTPOJIHMPYEMOH 30HBI B 0053aTEIbHOM
NOPSJIKE OCHAIAETCS OXPAaHHOW CUTHAIM3ALMEN, CUCTEMON BUICOHAOIIOIEHUS U
CUCTEMOM aBTOHOMHOTI'O TUTAHUS CPEJICTB OXPAHBI.

4.4. Jloctyn B CepBEpHbIE IMOMELIECHUA KOHTPOJIUPYEMOH  30HBI
MOCTOPOHHUX JIMI[ JOIYCKAETCsl CTPOro MO COIIACOBAHUIO C OTBETCTBEHHBIM
3a opranuzaiuio oopadorku [1/1n 8 MBOY COI Ne 14.

4.5. HaxoxaeHue B CEpBEPHBIX IOMELIECHUSX KOHTPOJIUPYEMON 30HBI
MOCTOPOHHUX JIMIL 0€3 COMPOBOKAAIOIIETO HE JOIYCTUMO.

5. TpeOoBaHusl K pe:KUMHBIM NMOMeILIEHUSIM

5.1. PexumHble  TOMENICHUS  BBIACISAIOT € y4€TOM  pa3MepoB
KOHTPOJIMPYEMBIX 30H, PETJIAMEHTUPOBAHHBIX SKCILTyaTallMOHHON M TEXHUYECKOU
JOKyMEHTaIMen K KpunrocpeactsaMm. l[lomenieHus TOMKHBI MMETh MPOYHbBIC
BXOJHBIC JABEPHU C 3aMKaMH, TAPAHTUPYIOIIUMHU HAJIEKHOE 3aKPhITHE MOMEIICHUN
B HepaOouee Bpemsi. OKHA TOMEIIEHUM, PACHOJIOKEHHBIX Ha TEPBBIX WU
MOCJEAHUX JTa)kax 3JaHUM, a TaKKe OKHA, HaXOJAIIHUECS OKOJO TMOKapHBIX
JIECTHUIl W JPYTUX MECT, OTKYyJa BO3MOXKHO IPOHUKHOBEHHUE B PEKUMHBIC
MOMEIIEHUSI TIOCTOPOHHUX JIMI], HEOOXOJIUMO OOOpYyJI0BaTh METALNTMYECKUMU
pemeéTkamMu, WIM CTaBHSAMH, WJIA OXPAaHHOM CHUTHAJM3AlMeW, WU JPYTUMHU
CpPEACTBaMH,  MPEHATCTBYIOIIMMU  HEKOHTPOJIHPYEMOMY  MPOHUKHOBEHHIO
B PEKUMHBIE TOMEILICHHS.

5.2. Pasmemenue, cnenuanibHOe 000pYyJIOBaHHE, OXpaHa M OpTaHMU3AIUs
peXxuMa B PEKHMHBIX [MOMEIICHHUSX JOJKHBI HCKIIOYHTh BO3MOYKHOCTD
HEKOHTPOJUPYEMOT'O MTPOHUKHOBEHUS WJIM MPEObIBAaHUSI B HUX MOCTOPOHHUX JIUII,
a TaK»Xe MPOCMOTpa MOCTOPOHHUMHU JIMIIAMH BEAYITUXCS TaM padoT.

5.3. Jlns mpemoTBpaimieHUs MPOCMOTpPa HW3BHE PEKUMHBIX ITOMEIICHHHA
UX OKHA JIOJDKHBI OBITh 3aIlUILICHBI.

5.4. PexumHblE TMOMEIICHUS JOJDKHBI OBITh OCHAICHBl OXpPaHHOM
CUTHAJIM3AIIME, CBS3aHHOM €O CHOy>KO00Ml OXpaHbl 3JaHUS WU JE€XKYPHBIM
Mo opraHu3anuu. VCrnpaBHOCTh CHUTHAM3AIMM TEPUOJAMYECKH HE0OXO0IUMO
MPOBEPSATh OTBETCTBEHHOMY 3a opraHu3anui oopadotku IIJlH B coBMecCTHO ¢
MPEJCTABUTENIEM CIIYKObl OXpaHbl WU JCKYPHBIM IO OpPraHU3AIlUU C OTMETKOMN
B COOTBETCTBYIOIIUX KypHAJIAX.

5.5. Jlns XpaHEHHs KIIOYEBBIX JOKYMEHTOB, JKCIUTyaTallMOHHONW U
TEXHUYECKON JOKYMEHTAllMM, HWHCTAJUIMPYIOIINX KPUINTOCPEACTBA HOCUTENEH
JIOJDKHO OBITH MPETyCMOTPEHO HEOOXOAMMOE YMCIO0 HAASKHBIX METaJUTMYECKHX
XPaHWIUI, OOOPYIOBAaHHBIX BHYTPEHHHMH 3aMKaMH C JBYMS D3K3EMIUISIpaMU



KJIIOUYeld M KOJOBBIMM 3aMKaMH WJIM TPUCIOCOOJEHUSMHU [IJIsi OleyaThIBaHUS
3aMOYHBIX CKBAKHMH. OUH 3K3EMIUISP KII04Ya OT XpaHWIMUIIA JOJKEH HAXOIUThCS
y OTBETCTBEHHOTO 3a opranuzaiuto oopadorku [1/Jn 8 MBOY COIII Ne 14.

5.6. Ilo okoHuaHuu pabouero JHS PEKUMHOE TIOMEIICHHUE W
YCTAaHOBJICHHBIE B HEM XpaHWIHUIIA JOJDKHBI OBITh 3aKPBIThl, XPaHWIHINA
ONEYaTaHbI.

5.7. Kiwoum OT peXMMHBIX MOMEIIECHUN, a TAaKXe KII0Y OT XPaHWIMIIA,
B KOTOPOM HaXOJATCS KJIIOYU OT BCEX JAPYTUX XPaHUIUI] PEKUMHOTO MOMEIIEHN,
B OIICYATAHHOM BHJI€ JIOJDKHBI OBITH CHAHBI MOJ PACHUCKY B COOTBETCTBYIOIIEM
KypHaje CIay>KObl OXpaHbl WM JEKYpPHOMY MO OpraHH3alud OJHOBPEMEHHO
C mepeladye  mojJ  OXpaHy CaMHUX  pPEXKUMMHBIX — nomenieHuil. Iledarw,
NpEeIHA3HAYEHHbIE JUIsl  OINEYaThIBAaHUS XPAaHWIULI, [JOJDKHBI HAaXOIUThCS
y MOJIb30BaTeNIel KPUIITOCPEICTB, OTBETCTBEHHBIX 32 3TH XPAHWINIIA.

5.8. Ilpu yrpare KiIOuYa OT XpaHWIMIIA WIM OT BXOJHON JBepU
B PSKMMHOE TMOMEIIEHHUE 3aMOK HEOOXOAMMO 3aMEHUTh WIIM MepeieNaTh ero
CEKpET C H3rOTOBJICHUEM K HEMY HOBBIX KIIOUEH C JIOKYMEHTaJIbHBIM
oopmiienueM. Ecnu 3aMOK OT XpaHWIMIIA MepeaesiaTb HEBO3MOXKHO, TO TaKOe
XpaHUIUIIE HEOOXOAMMO 3aMEHUTh. [lopsAmoK XpaHEHUs KIIOYEBBIX M APYTHX
JOKYMEHTOB B XPaHWJIMIIE, OT KOTOPOIO YTpadyeH KIIIOY, 10 U3MEHEHHs CeKpeTa
3aMKa YCTaHABJIMBAET OTBETCTBEHHBIN 3a opranu3anuio oopadorku [1/Jlu B MbOY
COII Ne 14.

5.9. B 0OBUHBIX YCIIOBHUSX PEKHWMHBIE IMOMEIICHHUS, HAXOISAIINECS B HUX
OMEYaTaHHbIE XPAHWIMINA MOTYT OBITb BCKPBITBI TOJBKO IOJIb30BATEIISIMU
KPHUIITOCPEJICTB WJIM OTBETCTBEHHBIM 3a opranuzanuio oopadorku I1/ln 8 MbOY
COHI Ne 14. Tlpu oOHapyXeHUM NPU3HAKOB, YKA3bIBAIOIIMX HA BO3MOXHOE
HECAaHKIIMOHUPOBAHHOE NPOHWKHOBEHHUE B OSTU IOMEUIEHUS WM XPAHWIMIIA
NOCTOPOHHUX JIML, O CIYyYUBLIEMCS JOJDKHO OBITh HEMEIJIEHHO COOOIICHO
OTBETCTBEHHOMY 3a opranmuszanuto obpadotku [Iln B MBOY COII Ne 14.
[TpuObIBIINI OTBETCTBEHHBIN 3a opranuzaiuto oopadorku [1/ln 8 MBOY COIII Ne
14 nomkeH OIEHUTh BO3MOXKHOCTH KOMITPOMETAIMM XPAHSIIMXCA KIFOUEBBIX U
JIPYTUX JTOKYMEHTOB, COCTAaBUTh aKT W MPHUHATH, MPU HEOOXOJAMMOCTHU, MEpPHI
K JIOKQJIM3ALUH TIOCJIEICTBUI KOMIIPOMETAIIUH TIEPCOHANBHBIX TAHHBIX U K 3aMEHE
CKOMITPOMETHPOBAHHBIX KPUMTOKIIIOUEH.

5.10. Pasmemenne ©W MOHT@X KPHUIITOCPEICTB, a TakkKe JPyroro
o0opyaoBaHusl, (PYHKIIMOHUPYIOUIETO C KPUOTOCPEICTBAMH, B PEKUMHBIX
MOMEIICHUSIX JOKHBI CBECTH K MUHUMYMY BO3MOKHOCTH HEKOHTPOJIHMPYEMOTO
JOCTyNa TNOCTOPOHHMX JIMII K  YKa3aHHbIM  CpeICTBaM. TeXHHuYecKoe
00CTy’KMBaHUE TAaKOr0 OOOPYAOBAHMS U CMEHA KPUNTOKIIOYEH OCYIIECTBISIOTCS
B OTCYTCTBHE JIUII, HE IOMYILIEHHBIX K pa00OTE C JaHHBIMU KPUIITOCPEICTBAMH.

5.11. Ha BpeMsi OTCYTCTBHSI MOJIb30BaTEJIEH KPHUITOCPEACTB YyKa3aHHOE
o0opyZ0oBaHUE, TPU HAJUYMH TEXHHUYECKOM BO3MOXKHOCTH, JIOJDKHO OBIThH
BBIKJTIOUEHO, OTKJIFOYEHO OT JIMHUM CBSI3M M YOpaHO B OI€YaThbIBaeMbIC
xpaHuwiuimia. B 1poTMBHOM ciiyyae MO COIJIACOBAaHUIO C OTBETCTBEHHBIM
3a opranmzario obopabotrku [/l 8 MBOY COHI Ne 14 neoOxomumo
IPELYCMOTPETh OpraHU3alMOHHO-TEXHUYECKHE MEpBHI, W CKITIOYAOIIHE
BO3MOKHOCTb UCIIOJIb30BAHMS KPUITOCPEACTB TOCTOPOHHUMH JIMLIAMH.



